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Overview

Users will login to mySchedule with their employee ID number or LDAP ID and
password. Users may have limited access in the system based on responsibility areas.

Process

To access MySchedule select the Empower mySchedule WFM link on the store portal or
enter the URL provided below.

https://myschedule.safeway.com/WFM/

1. Click the User Name field and type
in your employee ID or LDAP User Security Check

2. Select the Password field and type
in your password

3. Click Log In

User Name
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How to Login mySchedule (continued)
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Operations Weekly: 8/17/2014 - 8/23/2014

Sunai7 Toests | werom | ot T

5w €

System Frc Sales $911.940 $163,090 $122.184 5108467 $108,995 $112,746 §145,958 150,501
Target Sales 5911940 £163,080 5122 184 5108 467 5108995 $112,746 5145,958 £150,501
Actual Sales 5891 494 5157 421 5120,836 5106 480 5108.365 $104,133 §145,958 150,501
Act VS Target Sales -2.29 % -3.60 % -1.28 % -1.87 % -2.47 % -8.2T % 0.00 % 0.00 %
Target Hours 3.877:15 544:00 544.00 507:00 535:00 521:15 616:00 510:00
Scheduled Hours 4.184:15 552:30 636:00 585730 585:15 570:30 620:15 50415
Eamed Hours 3.384:00 518:15 53545 372:15 394:00 351-15 620:15 80415
Sch Utilization 107.40 % 101.56 % 116.91 % 117.46 % 109.39 % 109.45 % 100.69 % 99.06 %

The Operations — Store dashboard will appear as the default screen.

How to Log Off mySchedule
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To Do List: 514/2014 - 5/20/2014 Alerts: SHER014

Change password

| ? Frojsoied week |

Operations Weskly: SIT2014 - 51132014

134040 £185.015
F116474 £134040 §165015
F116474 §i3d0e0 §105,015

0.00 3% 00 3 .00 % 0.00%

522:15 s 4 567 63100

880:15 58115
880:15 55645 551:15
Sch Utitzation 11381 % 13217 3% 12242 % 11650 % pE5d% g212%

4. Navigate to the Account toolbar (upper right corner), scroll the down the menu and click
on Log Off.
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